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1.0 Waste Management Permit Holder Details

These details must accompany each AER as a cover sheet.
	Waste Permit Number 
	

	Facility Name (e.g.    townland etc)
	

	Company or Organisation Name
	

	Address of Operator
	

	
	

	
	

	
	

	
	

	Telephone Number
	

	Contact Name (in case of queries)
	

	Telephone Number
	

	Contact Mobile Phone Number
	

	Contact Email Address
	


2.0 Annual Environmental Return Details

Each Annual Environmental Report (AER) shall include the following details for the preceding calendar year of the following as a minimum:

· any impositions or convictions imposed under the Waste Management Acts 1996 to 2005;

· reporting period i.e. if the permit was granted on the 22nd July 2008 then the reporting period is from that date to December  31st 2008;

· waste activities carried out at the facility and quantity/composition of all wastes accepted and recovered at the facility during the reporting period and each previous year in a monthly summarised format refer to the sample tables in 6.0 and 7.0;

· any loads rejected at the facility during the year;

· reportable incidents;

· all complaints;

· all monitoring carried out in the pervious year;

· records as required under condition 3.2

· any other items specified by the permitting authority;

· management and staffing structure of the facility;
· A topographical survey of the site (soil & stone recovery facilities)
· Remaining capacity of the site in tonnes/cubic metres
· a compliance statement

The information listed above shall be laid out as detailed in this document.  The table of waste-in i.e. Waste Accepted and waste-out i.e. Waste-out/Shipped/Moved (where applicable) should be as shown in 6.0 and 7.0. This data of this report shall be tabulated on a month-by-month basis.  Such activities as Soil and Stone Recovery shall have no Waste-out apart from where there have been contaminants e.g. concrete, blocks and plastic.  These contaminants shall be described and the action taken to recover/recycle or dispose of at a permitted or licensed facility should be detailed.  Documentary proof of the waste managed off-site shall be retained by the Permit holder and kept with other records as it may be requested during the course of an audit

3.0 Compliance Statement

A Compliance Statement must accompany each AER.  A compliance statement is basically a list of the conditions attached to the permit with a response confirming whether or not each condition has been:

· Fully complied with

· Partially complied with

· Breached.

An explanation of the extent of the partial compliance or breach shall be detailed. If the partial compliance or breach has been managed a description of this shall be provided.  For example in the case of a Waste Management Permit granted solely for Soil and Stone and a load is delivered that contains non-permitted contaminants e.g. steel or concrete.  The date of the delivery shall be provided, the name of the “Collector” that delivered the contaminated load to the facility.  The action taken to rectify the situation should be described. For example in the case of contaminated Soil and Stone perhaps the “Collector” was contacted and asked to remove the non compliant waste material.  Documentary evidence in the form of a docket or written statement from the “Collector” stating that the non compliant waste material was collected from the site on a certain date, stating clearly that the un-permitted waste material was recovered/recycled or disposed of at a particular licensed or permitted facility, the name of the facility shall be provided.

4.0 Notification of Incidents

The AER shall also be accompanied by a list of any incident that occurs as a result of the activity on the site, and which:

· has the potential for environmental contamination of surface water or ground water,

· poses an environmental threat to air or land, 

· requires an emergency response by the Council.

The permit holder shall include as part of the details the following:

· the date and time of the incident, 

· details of the incident and circumstances giving rise to it, 

· an evaluation of environmental pollution caused, if any,

· actions taken to minimise the effect on the environment, 

· steps taken to avoid reoccurrence,

· any other remedial action taken.

5.0 Complaints

The AER shall be accompanied by a list of complaints received at the facility.  Details provided in connection with a complaint shall include the following:

· Time and date of the complaint.

· The name of the complainant.

· Details of the nature of the complaint.

· Actions taken to deal with the complaint, and the results of such actions.

· The response made to each complainant.

If no complaints were received at the facility please state none.  

6.0 Waste-in/Waste Accepted Table

Each facility shall keep a record (e.g. site delivery docket) of each load/delivery detailing the following information:

· The names and collection permit numbers of the carriers and the vehicle registration numbers including trailer registration number for articulated vehicles.

· The name(s) of the producer(s) of the waste as appropriate, source of the waste;

· A description of the waste including the associated EWC codes;

· The quantities of wastes accepted at the site, recorded in tonnes;

· The name of the person checking the load;

· Where loads or wastes are removed or rejected, details of the date of occurrence; the types of waste and the facility to which they were removed to;

· The quantity of waste leaving the facility, recorded in tonnes;

· The dates and times of all waste deliveries to and from the site.
During a facility’s annual audit these records/dockets may be requested for inspection.  However for AER purposes Cork County Council requires that the deliveries be laid out as shown in Table 6.1 Waste-in/Waste Accepted as a minimum on a month-by-month basis, with an Annual Total Waste-in/Waste Accepted table summarising the total amount of material received at the site. Each calendar month shall have a separate sheet therefore if your facility opened in June 2008 you shall have 7 individual tables plus the summary table.

	Permit No.:
	
	Calendar Month:
	

	Facility Name:
	
	Operator:
	

	Waste Stream1
	Facility Type2
	Waste Description3
	EWC Code4
	Hazardous5
	Hazardous Waste Tag6
	Quantity7

(Tonnes only)
	Disposal/Recovery Code8
	Origin9
	Name of

“Collector”10

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Table 6.1 Waste-in/Waste Accepted on a Month by Month Basis

Notes:

1 Waste Stream state Household, Commercial or Industrial please note in the case of Construction & Demolition state C&D.  C&D also includes Road Planning’s and trench excavated materials, dredging spoils and Soil & Stone.

2 Facility Type state Recycling Facility, Transfer Facility, Compost Facility, Materials Recovery Facility, Soil & Stone (C&D) Facility, Sludge Treatment, Other.

3 Waste Descriptions state Household Waste, Cardboard Bales, Fluorescent Lamps, Soil & Stone, Dredging Spoil, Crushed Concrete, Sludge, Oil, Batteries, Aluminium, Plastic, Galvanised Steel, Steel, White Goods, Electronic Goods, Electric Goods, etc.

4 EWC Code for further information, a copy of the European Waste Catalogue and Hazardous Waste List is available to download from the EPA website by clicking on the following link: http://www.epa.ie/techinfo/EWC and HWL 2002.pdf

5 Hazardous simple state Y for Yes or N for No.

6 Hazardous Waste Tag only applies to Hazardous Waste. The Tag numbers are attached in Annex 1.

7 Quantity all quantities shall be stated in tonnes.  As a general rule of thumb for liquids use the following Litres or m3 of Water Washings multiply by 1, for Oil multiply by 0.6 and for Sludge’s multiply by 1.3.

8 Disposal/Recovery Codes refer to Annex 2 attached.

9 Origin e.g. The source of the waste for example, Mahon Point Development, Court House, Cork University Hospital etc.

10 Name of “Collector” means the name of the company that delivered the waste to your facility i.e. the Permitted Waste Collector.

	Permit No.:
	
	Calendar Year:
	

	Facility Name:
	
	Operator:
	

	Waste Stream
	Waste 

Description
	EWC Code 
	Quantity

(Tonnes)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	


Table 6.2 Waste-in/Waste Accepted Annual Total

7.0 Waste-out/Shipped/Moved

The procedure is the same as 6.0, however this mostly applies to Transfer Stations, Compost Facilities and Material Recovery Facilities. Please refer to Tables 7.1 and 7.2.  

	Permit No.:
	
	Calendar Month:
	

	Facility Name:
	
	Operator:
	

	Waste Stream1
	Waste Description2
	EWC Code3
	Hazardous4
	Hazardous Waste Tag5
	Quantity6

(Tonnes only)
	Disposal/Recovery Code7
	Destination8
	TFS Note9
	Name of

“Collector”10

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Table 7.1 Waste-out/Shipped/Moved on a Month by Month Basis

Notes

1 Waste Stream as per Waste-in/Received.

2 Waste Descriptions as per Waste-in/Received.

3 EWC Code as per Waste-in/Received.

4 Hazardous as per Waste-in/Received.

5 Hazardous Waste Tag as per Waste-in/Received.

6 Quantity as per Waste-in/Received.

7 Disposal/Recovery Code as per Waste-in/Received.

8 Destination state name, address of facility including Permit number or Licence number of the facility.

9 TFS Note state the TFS notification Number if abroad.

10 Name of “Collector” as per Waste-in/Received.

	Permit No.:
	
	Calendar Year:
	

	Facility Name:
	
	Operator:
	

	Waste Stream
	Waste 

Description
	EWC Code 
	Quantity

(Tonnes)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	


Table 7.2 Waste-out/Shipped/Moved Annual Total

Annex 1
Hazardous Waste Tags

	Hazwaste tags

	1 Metal Hydroxide Sludges/Ion Exchange Resins

	2 Acid/Alkali Waste

	3 Organic and Organic Chlorinated Solvents

	4 Still Bottoms and Reaction Residues

	5 Other Pharmaceutical Waste (mixed)

	6 Filter Cakes and Metal Containing Sludges

	7 Waste Catalysts

	8 Paint/Ink/Varnish Liquid Waste

	9 Paint/Ink/Varnish Sludges

	10 Adhesive Waste 

	11 Heavy Metal Containing Waste

	12 Photographic Waste

	13 Dross from Metallurgy 

	14 Zinc Oxide

	15 Gold Solutions

	16 Contaminated packaging or packaging Containing Residues

	17 Waxes/Fats

	18 Waste Oils

	19 Contaminated Soil

	20 Spent Filters

	21 PCB Waste

	22 Waste Explosives

	23 Asbestos Waste

	24 Clinical Waste

	25 Boiler Dust

	26 Fluorescent Tubes

	27 Lead Acid Batteries

	28 Saltcake/Salts

	29 Laboratory and General Chemical Waste

	30 Small Batteries

	31 Washing Liquids and Mother Liquors

	32 Other Hazardous Wastes

	33 Sheep Dip

	34 Pesticides (Agricultural)

	35 Veterinary Medicines

	36 Household Solvents

	37 General Office Waste

	38 Other Household Waste

	39 Oily Sludges

	40 Oil Filters

	41 Hazardous Thermal Treatment Residues

	42 Paint and Ink Packaging

	43 Mercury Containing Wastes


Annex 2
Disposal/Recovery Codes

	D/R codes

	R1-Solvent reclamation or regeneration

	R2-Recycling or reclamation of organic substances 

	R3-Metal recycling or reclamation

	R4-Recycling or reclamation of inorganic materials

	R5-Regeneration of acids or bases

	R6-Recovery of pollution abatement components

	R7-Recovery of components from catalysts

	R8-Oil re-refining or re-use

	R9-Use of waste as a fuel 

	R10-Land spreading

	R11-Use of waste from any preceding activity

	R12-Waste exchange prior to preceding activity

	R13-Storage prior to any other preceding activity

	D1-Landfill

	D2-Land Treatment 

	D3-Deep Injection

	D4-Surface impoundment

	D5-Engineered landfill

	D6-Biological pre-treatment

	D7-Physico-chemical pre-treatment

	D8-Incineration

	D9-Permanent Storage

	D10-Release to water body

	D11-Blending or mixture pre-treatment

	D12-Repackaging pre-treatment

	D13-Storage pre-treatment
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